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School Mission 

 

St. Maryôs School is a community of Catholic faith.  We dedicate ourselves to creating an 

academic environment that promotes excellence, justice, and equality in light of our 

responsibility to our sisters and brothers throughout the world.  We will grow in our commitment 

of service of God, one another, the Church, and the community. 

 

 

Studentôs Mission Statement 

 

St. Maryôs students strive to grow close to God by carrying out His message through prayer, 

leading by example, and community service. 

 

 

School Goals 

 

The staff provides a knowledge and understanding of the Catholic Faith through liturgical 

participation and classroom instruction, enabling students to live the Gospel message of love and 

service. 

 

The staff recognizes and provides for various levels of ability within a basic educational program 

by developing knowledge and skills in a sequential curriculum through the use of planned 

instruction, textbooks, and other media. 

 

Students and staff work toward developing a Christian atmosphere, with the support of parents, 

of mutual respect for, and acceptance of, themselves and others, flowing from a sense of personal 

worth and a regard for the dignity of each person. 

 

Students are exposed to competitive and recreational activities, which allows for creativity as 

well as growth in skills,  so that they may choose to develop an area of interest and/or expertise. 

 

Parents are encouraged to take an active part in the education of the total child by fostering a 

Christian environment in the home, by becoming involved in school activities, and by being 

concerned for the progress of their child.  
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September, 2005 
 

Parent Ethics 

in the 

St. Maryôs School Community 
  

We believe the following about the role of parents: 
Parenthood is a vocation ï a calling from God to steward the gift of unique life that is each child, preparing each 

child for a life that responds to his/her own calling from God.  As members of this community, we acknowledge 

that we have common beliefs and goals. 

 

These goals include: 
 Nurturing the development of the whole child: physical, intellectual, spiritual  

 Loving our children unconditionally 

 Being role models for our children 

 Working together in the school and larger community toward the healthy growth of all children 

 Not trying to be friends to our children ï they need us to be their parents. 

 Reinforce principles of the Catholic Church 

 

We teach our children that their bodies, minds and spirits are each a gift from God: 
 We value ourselves and others as children of God.  We use respectful language and seek to cultivate 

trust.  We learn about our differences and embrace diversity as revealing the image of our Creator.  We 

expect ourselves and our children to avoid words and actions that diminish the worth of any person or 

group of people. 

 We commit to the importance of prayer and study.  Family prayer is part of our daily lives. 

 We respond to the call to share our gifts from God.  We commit our precious time to this shared 

vocation.  We bring our special and specific talents to our school community.  We find fulfillment in 

sharing our financial treasure for the benefit of the children in our community-understanding our 

abundance is in our Creator. 

 We reject violence and degradation in forms.  Media, including television, movies, 

music, games and other forms of entertainment that violate the dignity of the human 

person are harmful to our children. 

 We respect our own bodies and those of others.  We are clear with our children; they 

should refrain from using tobacco, alcohol, and other illegal substances throughout their 

school years. 

 

In order to carry out our vocation to teach our children, we will: 
 Model the behavior we want our children to demonstrate 

 Instruct our children in our core beliefs of the Catholic Church and our reasons for holding them 

 Love our children freely and remember to tell them that we love them 

 Set age-appropriate boundaries for curfews and the use of television, telephones, computers 

 Foster a home environment with space and time for quiet study each day 

 Speak with respect when referring to students, parents, teachers, coaches, advisors, and others who serve 

our children 

 Cooperate with and support school decision-making 

 Demonstrate for our children the solidarity of school and family working together to resolve concerns 

 Tend to our own spiritual growth 

 Pray each day with our children and for our children 

 Say ñNoò to our children when our vocation and our love demand it 

 Volunteer time/talent 

 

 

Parent Signature     
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Student Codes of Conduct: 

I will:  

 Listen to and show respect for all adults in the school community. 

 Listen carefully to all directions. 

 Walk quietly through the halls. 

 Tell the truth at all times. 

 Take pride in by work and always do my best. 

 Treat others as I would like to be treated. 

 Respect other students and their property. 

 Be kind, polite and considerate of others. 

 Share with everyone and take turns. 

 Practice good sportsmanship. 

 Invite others to play with me. 

 Use appropriate words to solve problems. 

 Cooperate if referred to peer mediation. 

 

Cafeteria Code of Conduct: 

I will:  

 Walk, not run. 

 Be respectful of all adults and children. 

 Pay attention to all directions from adults. 

 Include other children if they are alone. 

 Use a quiet, inside voice. 

 Get permission from an adult to leave the cafeteria. 

 Clean up after eating. 

 

Bus Code of Conduct: 

I will:  

 Listen to and respect my bus driver.  He or she is in charge. 

 Remain seated while the bus is moving. 

 Use appropriate language at all times. 

 Always talk quietly on the bus, never scream. 

 Cross the street, if I need to, in front of the bus so that the driver can see me. 

 

Recess Code of Conduct: 

I will:  

 Never say ñYou canôt playò to anyone. 

 Share equipment and playground areas. 

 Invite others to participate in games and activities. 

 Talk out problems. 

 Always use appropriate language. 

 Play safely and fairly- inside and outside. 

 Get permission from an adult to leave the play area and use a pass to reenter the school 

building. 

 Show respect for playground supervisors and hall monitors at all times. 
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Hours of the School Day: 

 

Students are expected to arrive promptly for the school day and remain on the assigned 

playground or in the cafeteria during inclement weather until the first bell.  Morning arrival is 

supervised by a teacher beginning at 8:05 AM.  Students should arrive as close as possible to 

8:20. 

 

The schedule for the day is as follows: 

 8:20        First Bell KINDERGARTEN SESSIONS: 

 8:30 School begins AM - 8:30 ï 11:15 

10:15 ï 10:30 Recess for grades 1-5 2 DAY - TUES & THURS. & 

11:45 Lunch for Grades 1-3 FULL DAY SESSIONS           

11:50 Lunch for grades 4, 5             8:30 - 3:00 

11:55 Lunch for grades 6-8                         

12:45 End of lunch for grades 1-8 PRESCHOOL SESSIONS 

12:45 ï 3:10 Afternoon session K4 AM -   8:30 - 11:00 

3:15 Dismissal       PM -   12:30 - 3:00 

  K3 AM -   9:00 - 11:00 

        PM -   1:00 -   3:00 

 

Admissions Policy: 

 

St. Maryôs School offers programs of education and formation for children and youth in 

preschool through grade eight who are willing and able to live within the religious, academic, 

behavioral and attitudinal requirements of the school.  Their parents demonstrate a desire to have 

the school assist them in their parental role as primary educators of their children. 

 

St. Mary's School respects the dignity of the child.  Neither race, nationality, nor other forms of 

discrimination will prevent a child from being accepted into the school.   

 

1. Families are admitted into the school community on the basis of a personal interview with 

the principal.  The purpose of this interview is to assure the goals and expectations of the 

parents meets those of the St. Maryôs Catholic community. 

 

2. All students are on probation during the first semester of their attendance at St. Maryôs.  
During this probationary period, the school will determine whether or not it can meet the 

needs of the students. 

 

3. Priority for admission to St. Maryôs will be given on the following basis: 

 

a. To all students currently enrolled 

b. To children of families with siblings currently enrolled 

c. To children of parishioners 

d. To children from other Catholic parishes 

e. To children of other religious affiliations 
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4. St. Maryôs School has a tuition assistance program for families unable to pay the tuition.  
Applications for this program are available from the principal.  All applications are 

confidential.  No child will be turned away from St. Maryôs solely on the basis of inability to 

pay full tuition.  Parents proactively agree to assist school personnel in periodically 

reevaluating the financial needs situation. 

 

5. Children are admitted to school according to state age regulations.  A child must have a birth 

date prior to Sept 1 of the appropriate year for which admission is requested.  For example, 

admission to 5 year old kindergarten requires that a child be 5 before Sept. 1 of the 

kindergarten year. 

 

6. Early admission will be considered for a student if screening and interviews indicate                     

readiness.  St. Maryôs will do screening of the child and make a determination about 

admission.  Parents will be notified of the decision after all information is obtained.  Early 

admission to any grade is on a trial basis.  If the child does not adjust within a reasonable 

period of time, the principal may request that the parents withdraw the child and enroll him 

or her later. 

 

Tuition and Fees: 
 

Tuition schedules at St. Maryôs are established by St. Maryôs School Board in consultation with 

the Parish Finance Committee and the Parish Council.  Monthly payment schedules have been 

arranged to make it convenient for parents to meet their tuition obligation.  Payments are due on 

the fifteenth of each month.  Prompt payment of tuition is appreciated, as school bills are paid 

from these funds.  If at any time a parent has difficulty meeting the costs of tuition at St. Maryôs, 

we ask that it be discussed as soon as possible with the principal or pastor.  The school and 

parish are more than happy to negotiate a level of payment which is mutually acceptable.  

Parents will be asked to complete a financial aid form.  Tuition assistance is available from a 

number of sources, and is used to assist us in meeting our obligations to provide a quality 

education.  

  

Persons delinquent in tuition payments will be notified by mail.  The Pastor, Principal, and 

Finance Committee representative will decide on a per case basis whether or not continuing 

families who make no attempt to pay or to discuss payment arrangements for tuition will be re-

enrolled for the next semester following three months of non-payment. 

 

Custody Arrangements: 

 

The school is interested in the welfare and safety of the students.  In the case of a separation or 

divorce, parents are asked to make the school aware of any and all custody arrangements through 

a letter from their lawyer or a copy of the divorce agreement showing names and dates of the 

agreement.  Custodial parents are required to inform the principal immediately of any situation 

which might endanger the safety of their child while on the school premises. 
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Absences: 

 

1. Parents should call the school office, 338-5603, between 8:15 and 9:00 to report their childôs 

absence. 
 

2. If no call is received, an attempt will be made to contact a parent by 10:00 AM the same day 

regarding the studentôs absence. 
 

3. Upon return to school, the student should report to the office to pick up a tardy slip. 
 

4. Preplanned absence: Prior to the absence, the parents are required to send a note to each 

childôs teacher.  Make up of assignments will be left to the teacherôs discretion.  Teachers 

are not required to provide assignments in advance.  

 

Illness at School 

 

If a student feels ill at school, these procedures will be followed (also see page 12, Medication, 

Immunization): 

 

1. The student should report to the teacher, and the teacher will use his/her discretion to 

determine whether the child will be sent to the office. 
 

2. The child will report to the office with a note from the teacher. 
 

3. For students who are vomiting or have a fever of 100-degrees Fahrenheit or higher, parents 

will be contacted to take the child home. 
 

4. Students without the above symptoms will rest in the office for a period of time and will be 

re-evaluated. 
 

5. Students will either be sent back to class or parents will be called after the rest period. 
 

6. If medication needs to be dispensed, it must be sent to the school office with specific dosage, 

instructions and written permission from the parent. 

 

Class Size: 

 

Class size will be restricted to 25 students in each grade.  Exceptions to this policy will be 

reviewed by a team comprised of the school board, the principal and the teacher involved 

 

Tardiness: 

 

1. Students arriving after 8:30 are to bring a written note from the parents explaining the 

studentôs tardiness, or parent may bring the student into the office and give a verbal 

explanation. 
 

2. Student must sign in at the office and proceed to his/her classroom. 
 

3. Make-up of work or tests is at the teacherôs discretion. 
 

4. More than one unexcused tardiness will result in enforcement of the discipline policy. 
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Emergency Closing: 

 

School closing for inclement weather will coincide with closing of the West Bend Public 

Schools.  Announcements can be heard on  radio stations WBKV 1470 AM, WBWI 92.5 FM, 

WTMJ 620 AM and on WTMJ Television Channel 4. 

 

School closing for other emergencies, which may occur will be given on the West Bend stations 

listed above, and attempts will be made to call parents to notify them.   Emergency closing 

during the school day rarely happens, however parents are asked to complete an emergency 

closing form at the beginning of the school year.  The requests made on this form will be 

followed if the school needs to close early for any reason.  If the form states ñsend child home as 

usualò, no call will be made to the parents.  Announcements will be made on the West Bend 

stations. 

 

Emergency Evacuation Plan: 

 

If  in the event St. Maryôs School would need to be evacuated when school is in session, our 

students and staff will proceed in an orderly fashion to Barton Elementary School, 614 School 

Place, West Bend, WI   

 

Appointments during the School Day: 

 

For student safety and well being and to insure good community relations, students are required 

to stay on school grounds from time of arrival until dismissal at 3:15 PM. 

 

1. If a student must leave due to medical or dental appointment, the parent must inform the 

office either in writing or by phone prior to dismissal. 

 

2. Students must be picked up at the office.  This prevents students from being picked up by 

unauthorized persons. 

3. The person picking up the student must sign the student out in the logbook in the office prior 

to leaving. 

 

Busing: 

 

Riding the school bus is a privilege which may be temporarily denied or suspended if the 

misconduct of a child violates the rules and regulations of discipline and bus safety. 

 

Children are required to: 

 Listen to and respect the bus driver.  He or she is in charge. 

 Remain seated while the bus is moving. 

 Use appropriate language at all times. 

 Always talk quietly on the bus, never scream. 

 Cross the street, if need be, in front of the bus so that the driver can see them. 
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Bicycles: 
 

1. Students are to walk bikes on school property at all times. 

2. Students are not to use or handle anyone elseôs bicycle. 

3. Bikes are to be put into the bike rack and locked at all times.  The school is not responsible 

for stolen or damaged bikes. 

4. Students are expected to obey all the rules of the road and ride carefully. 

 

Birthdays:  
 

St. Mary's encourages parents to be inclusive when issuing birthday party invitations.  No 

invitations are to be brought to or distributed at school. 
 

Dress Code:   Rev. 6/18/05  
 

We believe that a neat and properly attired student will help create an atmosphere which is 

conducive to study and good school work. 
 

In this regard, parents have the prime responsibility in teaching students to live by certain 

standards.  Parents are responsible to send their children to school with correct and neat dress 

and grooming. 
  
Shirts 
 

1. Shirts must be neat, clean and in good repair (i.e. not faded, not frayed or stretched out, no 

holes, etc. 

2. Shirts must have sleeves and appropriate necklines. (Sleeveless ok 8/29/06) 

3. Hip-length shirts must be tucked in. 

4. No shirts with inappropriate slogans, particularly those referring to alcohol, drugs, offensive 

language or musical groups, may be worn.  When in doubt, err on the side of Christian 

conservatism. 

5. No excessively baggy or long sweatshirts or sweaters (below the hips) may be worn. 

 

Pants 
 

1. Jeans of any style or color may be worn. 

2. Jeans must be clean and in good repair (i.e. no holes, frayed edges, etc.). 

3. Jeans must fit properly (not tight, excessively baggy, below the hips, etc.) 

4. Stirrup pants may be worn as long as they are not tight or form fitting. 

5. Leggings may be worn under dresses, skirts, shorts, culottes, etc. as tight.  They may not be 

worn as pants (i.e. with only blouses or sweaters). 

6. Preschool students may wear sweatpants and warm-ups on gym days. 

7. Fifth through eighth grade students may not wear sweatpants or warm-ups, or pajama pants. 

8.   Capri length must be below the knees. 

9.    Restrictions for logos are the same as for shirts 
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Skirts, Dresses, Jumpers 

 

1. Skirts, dresses and jumpers must be at least fingertip length. 

2. Skirts, dresses and jumpers must not be tight. 

3. Skirts, dresses and jumpers must have appropriate necklines. 

 

Shorts/Culottes,Skorts 

 

1. Shorts may be worn from May 1 through September 30, or as per discretion of the principal. 

2. Skorts and culottes must be at least fingertip length. 

 

Shoes 

 

1. Dress shoes, tennis shoes and sandals are acceptable footwear for school. 

2. Shoes need to be secured on the feet with heel straps for safety reasons (i.e. no flip-flops, 

aqua shoes, or clogs). 

3.   Shoes with excessively high heels or soles should not be worn for safety reasons. 

 

Hats 

 

1. No hats may be worn inside school or parish buildings. 

2. Restrictions for logos on hats worn outside will be the same as those for shirts. 

 

Church attire 

 

St. Mary's School places special attention on our dress at church as we celebrate and worship the 

Lord.  Therefore: 

 

1.   No jeans or shorts may be worn on Church days.  No shirts with logos of any kind other than 

      St. Mary's attire may be worn on church days.  Zip-off pants may be worn May 1-Sept. 30                        

      as shorts after Mass. 

2.   Graduation attire must be Church appropriate. Please follow guidelines sent home by the 8
th
              

       grade teacher. 

 

Outdoor Attire 

 

1. Students are expected to dress appropriately for cold weather.  Boots, hats, mittens or gloves  

and a  warm coat should be worn during cold weather. 

2. Only children wearing snow pants and boots will be allowed on the snow hills away from the  

street during morning and noon recess. 
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Enforcement of Policy 

 

1. Determination of issues of questionable dress will be at the discretion of the  

teacher/principal. 

2. Students wearing inappropriate attire will receive a written warning by the teacher/principal.  

A second incident will result in a call asking the parent to bring a change of clothing for the 

student. 

      Additional consequences will be issued as determined by the teacher/principal. 

 

Gang Code: 
 

Gang affiliation, use of gang symbols, gang hand signals, and/or wearing of gang apparel by any 

student will result in immediate disciplinary action including probable suspension and/or 

expulsion according to the regulations in the St. Maryôs Family Handbook. 

 

Liturgical Participation:  
 

All students are expected to attend and participate as fully as possible in the school liturgical 

celebrations.  Students of other faiths who attend the school are asked to respectfully attend and 

participate in the services 

 

Recess: 
 

1. Students are expected to go out for recess every day. 

2. Students may bring healthy snacks for recess.  Soda is not permitted and students should be 

discouraged from bringing candy for a recess snack. 

3. Students will not be allowed to stay in for recess because of (a) inappropriate dress for cold 

weather or (b) returning from a prior absence due to illness. 

Playground Procedures: 
 

The following procedures are in effect at any time students occupy the playground areas.  This 

includes, but is not limited to, before school, after school, recess and during the noon hour. 

 

1. Students are to line up quietly to come into the building when the bell rings. 

2. Students are expected to be respectful of one anotherôs right to enjoy recess time. 

3. No fighting.* 

4. No inappropriate language.* 

5. No one is allowed to leave the playground without permission from a supervisor. 

6. No tree climbing. 

7. No tackling or pouncing upon other students. 

8. During winter ï no throwing of snow, face-washing, pulling hats off of children, or 

making slides on sidewalks.  Only children wearing snow pants will be allowed on 

the snow hills away from the street. 
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9. Removable shoes or boots must be worn when there is snow on the ground.  If it is 

muddy on the grassy area, the road will be the site for recess. 

10. Playground equipment: 

a. One person on a swing at a time in the sitting position 

b. Only those on swings are in the swing area 

c. Do not run up and down slides.  Use the ladder. 

 11.  Students are responsible for equipment that they bring out to the playground area.  

12. Students will show respect to playground supervisors.* 

13. Keep the playground clean. 

14. Get permission from an adult to leave the play area and use a pass to reenter the 

school building (except in an emergency). 

Consequences:  Whenever a studentôs behavior deviates from the limits of acceptability, the 

following steps will be taken: 

 

1. Verbal warning 

2. Time-out (Standing or sitting). 

3. Sent into the office. 

 

*These items warrant automatic detentions. 

 

Lunch: 

 

1. Students will remain seated at lunch tables until they are finished eating.  At that time 

teachers will begin to dismiss students. 

2. If a student does not have a cold lunch or money in the lunch account, he/she will receive hot 

lunch, and the family will be notified by e-mail. 

3. Students are required to eat lunch.  No soda is permitted. 

4. Appropriate behavior and table manners are expected from all of the students. 

5. Use a quiet, inside voice. 

6. Clean up after eating. 

Medication: 

 

1. All medication should be brought to the office in its original container or properly labeled 

container along with a note from parents with instructions. 

2. Parents will be asked to complete a medication form. 

3. The office will notify the teacher of students who are on medication. 

4. Students are responsible for coming to the office to request medication at the appropriate 

time. 

5. A log will be kept in the office with student name, date, time and type of medication 

dispensed. 
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Immunization:  

 

St. Maryôs School complies with the State of Wisconsin Immunization law  (HFS 144). 

Parents will be provided with immunization forms that must be completed within 25 days of 

being admitted to the school.  Continuing students must update immunization forms as necessary 

during the first 25 school days.  Failure to comply with the immunization regulations will result 

in referral of the family to the State District Attorney. 

 

Communicable diseases covered by the statute will be reported immediately to the local health 

authorities. 

 

AIDS: 

Children diagnosed with HIV will be allowed to attend school and other classes.  The risk of 

transmission of the AIDS virus to other students is remote.  No cases of a child infecting another 

child have been identified in schools or day care settings. 

 

There is legitimate concern, however for the child with AIDS, who is extremely susceptible to 

infections.  Decisions regarding class attendance of a child with AIDS will be made discreetly 

with the parents, school administration, doctor and local health authorities on a per case basis. 

 

Treatment of injuries:  

 

Treatment of injuries of students will be done using Universal Precautions to Prevent Spread of 

Infectious Diseases in School settings.  Common sense and principles of first aid will be 

employed.  A number of the faculty and staff are CPR certified. 

 

Head Lice Procedure: 
 

When a case of head lice is discovered or reported, the school will make every attempt to 

implement the following: 
 

1. The child in question will be removed from class and checked for head lice. 
 

 2.   If lice or nits are found, siblings and classmates of the child will be checked for head        

       lice.  If other cases are found, classmates of siblings will also be checked. 
 

3.   All children with head lice will be sent home.  They may return to school after being 

treated with rid-lice or a similar lice-treatment shampoo.  The parent must send the 

shampoo box to school as proof of treatment.  Upon return to school, the student will 

be rechecked for head lice and if found to be lice and nit free, will be readmitted to 

class.       
 

4. Classrooms of students with head lice will be sprayed with lice treatment pesticide 

and pillows, etc. will be treated. 
 

5.   Parents of students in classes in which head lice are found will be notified the same      

      day, if possible. 

 

It's imperative that parents notify the school immediately upon discovering head lice. 
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Telephones: 

 

1. Students will not be called from class to receive phone messages except in the case of an 

emergency. 

2. Messages will be taken by office personnel and delivered to the student. 

3. Students may not use the phone in the office, lounge or church lobby except in the case of an 

emergency. 

4. Forgotten books, papers, lunches and equipment are not emergencies. 

 

Forgotten Items: 

 

1. The school wishes to foster responsibility.  For this reason, we ask that parents not bring 

forgotten books, papers, lunches and equipment to school. 

2. Items of a critical nature, such as eyeglasses or medication should be brought to the school 

office.  Office personnel will see that the student receives the items. 

 

Visitors:  

 

All visitors must sign in at the school office. 

Parents delivering items to students are asked to leave these items in the school office with the 

studentôs name on them.  The office will give the items to the student during the next break in 

classes.   

 

Parents are always welcome to visit classes.   

 

Classes are not ordinarily open to the public.  Requests to visit the school must be made through 

the principal.  This is a precautionary practice for the visitor, the students and the teachers. 

 

Other students may visit the school on a one-day basis only after permission has been obtained 

from the principal and teacher or teachers involved at least one day in advance of the visit. 

 

Anti -Bias Practices 

 

All people are sons and daughters of a loving God and share equally in God's unconditional love.  

All formational programs for children and youth are to reflect this loving, inclusive experience. 

 

Formational programs are to be pro-active in the promotion of an appreciation for diversity and 

inclusiveness in language and behavior.  This appreciation is demonstrated in the curriculum and 

is evidenced by statements in various handbooks. 

 

Formational personnel shall respond appropriately when instances of discriminatory or exclusive 

language or behavior is detected or reported.  Consequences of such discriminatory and/or 

exclusive language or behavior are to be articulated in handbooks for faculty, students, and 

parents. 
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ST. MARY'S SCHOOL DISCIPLINE POLICY  
 

Behavior Expectations: 
 

One of the aims of Christian education is to teach children self-discipline.  It is a primary goal of 

St. Mary's to help students develop self-discipline.  Students are expected at all times to conduct 

themselves in a Christian manner, the basic requirement being that of respect for themselves and 

others.  We realize that individuals will sometimes choose to behave in an unacceptable manner 

which is harmful to self and others.  This includes actions which are contrary to our Christian 

calling: disruption of classroom, library, lunchroom or recreational facilities, abusive language, 

disrespect or disobedience toward anyone in authority, harassment and/or behavior which is 

detrimental to the reputation of St. Mary's School.  Teachers, staff and those adults who work in 

our volunteer programs must be shown respect at all times. 
 

The student is ultimately responsible for his or her behavior and must deal with the positive or 

negative consequences of that behavior.  A climate of mutual understanding, respect and trust 

based upon faith in the work and dignity of each individual does much to promote self-discipline 

and a positive learning environment. 
 

General Code of Conduct 
 

All St. Mary's School student, staff members and parents are expected to conduct 

themselves at all times in a manner that is consistent with the parish and school mission 

statements 

 

The following guidelines should be followed: 

 

 Treat others as I would like to be treated by being kind, polite and considerate.. 

 Maintain a learning atmosphere in the building at all times 

 Respect and protect all school and personal property 

 Know the procedures for emergencies such as fire and tornado drills 

 Remain in seats when a teacher or supervisor is not in the classroom 

 Maintain an orderly and quiet atmosphere in the hallways 

 Obey the directions of teachers and student patrols.  Patrols will report problems to the 

teacher or moderator on duty. 

 Promote and maintain an environment that encourages non-violent behavior. 

 Listen to and show respect for all adults in the school community. 

 Listen carefully to all directions. 

 Tell the truth at all times. 

 Take pride in my work and always do my best. 

 Practice good sportsmanship by playing safely and fairly. 

 Invite others to play with me. 

 Cooperate if referred to peer mediation. 

 Always use appropriate language. 

 Participate fully in the celebration of Mass in a respectful and attentive manner. 

 No weapons or objects resembling weapons will be permitted in the school building or on the 

school grounds. 
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Harassment 

 

Recognizing that all students, faculty, staff and volunteers strive for a community based on love 

and respect, harassment of any kind is unacceptable and contrary to our Christian calling.  

Although harassment is usually considered to be a pattern of behavior against another person, it 

can also include a single action.  Harassment is defined as participating in or conspiring with 

others in physical or verbal acts that injure, degrade, frighten, threaten, intimidate or disgrace 

another person.  Harassment can include, but is not limited to, the following threatening 

behavior: racial insults, derogatory ethnic slurs, unwelcome sexual advances or touching, sexual 

comments, joke or gestures and physical or mental abuse. 

 

Harassment will not be tolerated.  If an accusation of harassment is substantiated, a plan will be 

established to prevent further harassment and a notice of the harassment intervention will be 

placed in the offender's cumulative record and reported to the parents.  Offenders may face 

disciplinary actions including suspension and expulsion. 

 

School personnel must report and/or investigate all incidents of harassment and take appropriate 

action when they personally observe these incidents or are made aware of them by other means. 

 

Disciplinary Procedures 

 

Whenever a student's behavior deviates from the limits of acceptability or his/her conduct is such 

that it endangers the property, health or safety of others, action will be taken to restrict his/her 

privileges and rights. 

 

Disciplinary procedures are usually handled in the following way at St. Mary's School: 

 

 Each teacher is responsible for the children in his/her classroom and/or assists in remedies of 

any observed inappropriate behavior. 

 Should a disciplinary problem arise within the classroom, each teacher will strive to find a 

solution.  Such correction may include: verbal warning, private discussion between teacher 

(or staff member or volunteer) and student, removing student from the instructional setting, 

loss of recess time and/or detention. 

 If the problem continues, the teacher will contact the parents to discuss the concerns and to 

reach a solution. 

 Teachers are welcome to discuss their concerns with the principal at any time.  If the 

principal directly intervenes with a discipline problem, the principal will contact the child's 

parents. 

 When children are under the supervision of playground supervisors, lunchroom staff, parent 

helpers and chaperones and any other adult volunteers in our school the above disciplinary 

procedures will apply. 
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Detention: 

 

1. Detentions are given for inappropriate behavior.  Detentions must be served after school on a 

day designated by the teacher. 

2. A notice of detention served will be sent home with the student to be signed by the parent 

and returned to the principal the next day.  Failure to return the signed notice will result in an 

extension of the detention until the signed notice comes back to school. 

3. Not reporting for detention will result in a call to the parents and the detention will be served 

      the next day. 

4.    Detention takes precedence over all other school activities. 

5.   Two disciplinary detentions in a short period of time may result in a conference with student 

      and parents and principal and teacher(s). 

 

Offenses may result in probation, suspension, or expulsion.  Offenses include but are not limited 

to: 

 

1. Sexual harassment and/or offense (physical, verbal or written) as outlined in Archdiocesan 

Policies (5131.11) 

2. Possession, selling or use of controlled substances (alcohol, tobacco, illegal drugs) or  

      possession, selling or use of dangerous weapons (including but not limited to knives, sharp 

      tools, blades, lighters and matches, guns) on school property or during school-sponsored  

      events.  The federal law states:  "It shall be unlawful for any individual knowing to possess 

      a firearm at a place that the individual knows, or has reasonable cause to believe, is a school 

      zone.  Whoever violates this law shall be fined not more than $5,000.00, imprisoned for not 

      more than 5 years, or both.  (Gun Free School Zones Act of 1990) 

3. Coming to school under the influence of alcohol or other drugs. 

4. Striking or abusing a teacher. 

5. Deliberately vandalizing or setting a fire on school or parish property. 

6. Any deliberate act endangering the safety or life of another. 

7. Continuous source of bad example to others. 

8. Constant disruption of the teaching/learning atmosphere. 

 

In justice to other students and to the student finding it difficult to cooperate at St. Mary's, the 

following steps will be taken as outlined by the Archdiocesan Policies (5114) 
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Probation, Suspension, Expulsion 

 

Probation:   

 

A student may be placed on probation for a trial period by the school principal.  After 

conferences are held with the student's parents or guardian and relevant school personnel, the 

principal sets conditions for release from probation. The conditions are given in writing to the 

student and his/her parents.  The principal's decisions are final. 

 

Suspension: 

 

Although the teacher or other school personnel may initiate action, the principal may suspend a 

student for not more than three (3) consecutive school days, or if a notice of expulsion hearing 

has been set, for not more than seven (7) consecutive school days. 

 

1. Prior to any suspension, the student must be advised of the reason for the proposed  

      suspension. 

 

2. The parent or guardian of a suspended student is given prompt notice of the suspension and  

the reasons for the action. 

 

3. The suspended student, or his parent or guardian, may within five (5) school days following 

commencement of the suspension, have a conference with the Superintendent of Schools/ 

Designee who is someone other than the principal to teacher in the school.  It it is found 

through discussion that the suspension was unfair or inappropriate, all references to the 

suspension shall be removed from the student's file. 

 

Expulsion: 

 

1. Prior to an expulsion, the Superintendent/Designee must be consulted about the advisability 

of the expulsion.   

 

2. A hearing must be held prior to an expulsion and is to be arranged with the student had 

his/her parent/legal guardian.  Notification of the hearing is made at least five (5) school days 

in advance. 

 

3. The student may be represented at the hearing by counsel. 

 

4. If the decision to expel the student is made, parents are notified in writing of the action.  The 

right to appeal is made known to the parents. 

 

5. The student, or his/her parent or legal guardian, may within five (5) school days following 

commencement of the expulsion have a conference with the Superintendent/Designee.  The 

Superintendent/Designee will assure that due process was provided as defined by policy. 
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Homework:   Revised 6/18/05 

 

Homework is developmental in nature and increases in scope with the maturity and capabilities 

of the students.  

 

Homework, properly planned and purposeful in nature, should 

 

1. Deepen students understanding and skills relative to content that has been initially 

presented to them; 

 

2. Prepare students for new content or have them elaborate on content that has been 

introduced; 

 

3. Help students develop good study habits and organizational skills; 

 

4. Foster positive attitudes toward school; 

 

5. Communicate to students that learning takes work at home as well as in school; 

 

6. Communicate to parents what is being emphasized in class, what is expected of students, 

and how studentsô work will be evaluated. 

 

Homework may consist of: 

 

1. Incomplete school assignments. 

2. Projects related to learning. 

3. Supplementary help at home. 

4. Doing library research. 

5. Reading a book, magazine, and/or newspaper. 

6. Viewing an educational TV program 

7. Drill and practice. 

8. Study for a test. 

 

The following should guide teachers in the use of homework: 
 

1. The amount of homework assigned to students should be different from elementary to 

middle school to high school. 
 

 Grades PreK - K   0 minutes ï 15 minutes 

 Primary 15 minutes ï 30 minutes 

 Upper Elementary 30 minutes ï 60 minutes 

 Middle School 60 minutes ï 90 minutes 
 

2. Parent involvement in homework should be kept at a minimum. 
 

3. The purpose of homework should be identified and articulated. 
 

4. When homework is assigned, approaches to providing feedback should vary. 
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Students in grades 4 ï 8 receive an assignment book at the beginning of the school year.  Parents 

are encouraged to work with the student in using this as a tool for organizing, planning and 

completing homework.  If the student loses the assignment book, a replacement maybe 

purchased in the school office. 

 

Tests and Major Projects: 

 

Students are given dates for tests and major projects well in advance.  Parents are asked to assist 

students with planning for preparation for tests and completion of major projects on time.  

Students chronically absent the day before major projects are due, or on the days of tests and due 

dates of major projects will be given a warning by the principal.  Continued absence on those 

dates will result in grade penalties. 

 

Late Assignments: 

 

Late work is defined as a written or oral assignment not handed in or presented at the request of 

the teacher on the day and at the time it is due.  Make-up of late work and consequences are left 

to the teacherôs discretion.  Support of the consequences of the late work policy by the parents is 

appreciated. 

 

Progress Reports, Report Cards and Conferences: 

 

Progress Reports: 

 

Progress reports are sent in the weekly folder for all students at the midpoint of the first quarter.  

After the first grading period, progress reports are only sent to alert parents that their child is not 

doing the quality of work expected in the designated class.  Usually progress reports are sent at 

the midpoint of the quarter; however, they may be sent at other times as needed. 

 

 

Report Cards 

 

Report cards are issued at the end of each grading period as stated on the school calendar.  

Grades are an indication of student progress through the grading period. 

 

Grading will be on the following scale: 

 

 100 ï 93  A 

   92 ï 85  B 

   84 ï 77  C 

   76 ï 70  D 

   Below 70  F 

 

Conferences: 

 

Conferences are held for all students at the end of the first quarter.  At the end of subsequent 

quarters, the teachers or parents may request a conference. 
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Honor Roll and Exceptional Effort Awards: 

 

Students in grades 5 through 8 having an average of A or B are recognized with Honor roll 

awards at the end of each marking period.  Students in any grade showing exceptional effort are 

recognized with award certificates at the end of each marking period. 

 

Testing Program: 

 

Students in grades 1, 2, 3, 5, 7 take the Iowa Test of Basic Skills in the spring of the year.  

Results are sent home to the parents in the weekly folder shortly after the tests are returned from 

the scoring service.  Parents having questions about the tests in general or the individual 

studentôs report should contact the school office. 

 

Special and Support Services: 

 

St. Maryôs has Supportive Consultants who are trained by the Archdiocese to assist in evaluating 

special needs of students having difficulty in school and to help challenge students who are 

gifted in some areas. In addition, the school is serviced by the West Bend and Kewaskum 

Districts for Chapter 1, Chapter 2, Speech, Hearing-Impaired and other special programs.  

Parents who feel their child needs special evaluation should discuss this need with the teacher or 

principal who can assist them in obtaining the services needed for the child.  The school may 

also request evaluation for special services in consultation with the parents.  In addition, if a 

child is diagnosed with a learning disability or with exceptional educational needs which cannot 

be adequately served by St. Mary's, parents will be asked to place the student in a school that can 

meet their childôs needs or sign a waiver releasing St. Maryôs from the obligation of educating 

their child. 

 

School Records: 

 

The school accepts the responsibility to keep educational records for each student.  Information 

about students is confidential.  It will be used judiciously and for the welfare of the student.  All 

reports, tests, and evaluations, upon the request of an adult student or parents of minor students, 

will be shown to them in the presence of a professional person qualified to explain and interpret 

the records.  Such an adult student or parent/guardian shall, upon written request, be provided 

with a copy of the records within ten (10) working days of the request.  The school will follow 

State and Archdiocesan guidelines governing the collection, maintenance, administration, and 

dissemination of student records with utmost care and responsibility.  

 

Home/School Organization: 

 

St. Maryôs Home/School Organization was formed to bring about a closer understanding 

between parents and teachers and to provide effective communications among parents, priest, 

teachers, principal, and students.  It holds meetings and raises funds to support school programs.  

Parents are encouraged to participate in the Home/School.   
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Parent Education: 

 

The school endeavors to keep parents informed of current issues in the school and in education 

through the Home/School Newsletter and the weekly principalôs newsletter.  Parents are 

encouraged to participate in Home/School meetings and other programs offered in the parish and 

community which promote good parenting skills and which provide information helpful to 

developing Christian values and intellectual skills in the home. 

 

Library:  

 

Each classroom teacher arranges for a scheduled time each week for use of the library.  Books 

and magazines are borrowed for a period of one week and may be renewed for an additional 

week, if necessary.  There will be a one day grace period on overdue books before fines are 

charged.  Fines will be $.05 per day excluding absences, weekends, and school vacations.  

Replacement value will be charged on lost or damaged books.  Notice of book fines will be sent 

home in the Wednesday folder. 

 

Field Trips:  

 

As an integral part of the curriculum, field trips provide an enriching experience. Written 

permission is always obtained before any pupil may take part in any field trip.  Field trips are 

financed by the parents on an individual basis, as the trip is planned.  Because field trips are a 

valuable portion of the curriculum, students are required to attend. 

 

Parent volunteers are often needed for many field trips.  Because these volunteers are responsible 

for the care and safety of a number of our students, it is requested that younger brothers and 

sisters not be brought on trips unless special permission is given by the teacher in charge. 

 

Trips: 

 

1. Behavior on bus trips and school rules apply to any trip under school sponsorship. 

2. Respect for the bus driver and chaperones is expected. 

3. Students shall ride the same bus to and from any activity. 

4. There shall be a qualified chaperone on each bus. 

5. Transportation done by private vehicle will be governed by Archdiocesan policy. 

6. Drivers will be required to complete a proof of insurance form before transporting any 

students. 

 

Holiday Parties   (Policy adopted 6/08/06) 

Holiday parties may be held at the discretion of the teachers.  At Halloween, scary costumes 

(grim reapers, devils, etc.) are not allowed; please use your discretion.  Make sure any costumes 

are Catholic school- and age appropriate. 

 

Pets in School       (Policy adopted 6/18/05) 

 

For health and safety reasons, family/household pets are not allowed in the school building.  This 

does not include classroom animals. 
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The school administrator, for special educational events such as St. Francis Blessing of the 

Animals, High Interest/Career Day, or ñCare for Critters,ò may grant exceptions. 

These exceptions are at the discretion of the principal.  (6/18/05) 

 

Web Site Policy    (Policy adopted 6/18/05) 

 

Any organization or individual who establishes a web site that contains information related to 

any Archdiocesan Parish or School will need to secure the approval of the School pastor and /or 

school administrator for the content of this site, and the use of the Parish/School name on this 

site. 

 

The Administrator and/or Pastor will ensure that the site information is current and accurate and 

has a link established to the Parish/School web site.  All appropriate Archdiocese policies 

relating to telecommunications will be adhered to.  Failure to follow such policies may result in 

revocation of permission to use the name of the Parish/ School. 

 

Sites approved need to contain the following statement:  ñThis site contains information that is 

authorized and approved by St. Maryôs School.ò 

 

Photos of students may be used Parish/School web sites under the following guidelines: 

 Identified photographs of students may be published with written and dated permission 

from parents.  Such photos would usually be for special reasons such as winning the Kohl 

Scholarship, contest winners or athletic achievement. 

 No publication of studentôs addresses, phone numbers or other personal information is 

permitted. 

 Group photos are permitted without permission as long as the caption identifies the 

activity or class, not the individual students in the photo. 

 

Video Policy:   
 

All videos are to be approved by the principal.  Parents will be given notice prior to a video  

being shown for a reward or incentive.  No movies above a "G" will be shown. 

Revision approved 4/24/02 

  

Extra Curricular Activities and Athletics:  

 

Extra Curricular Activities: 

 

A number of extra curricular activities are available for St. Maryô students.  These are intended 

to enrich and enhance the curriculum by expanding the experiences of our students.  Extra 

curricular activities are approved by the school administration and are supervised by volunteer 

parents, teachers or other adults.  In most cases, with the exception of cheerleading, these 

activities are run with a ñno cutò policy which provides for the participation of all interested 

students.  In some cases, participation maybe limited by the requirements of the activity or the 

number of volunteer supervisors available. 
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Interscholastic Athletics: 

 

Interscholastic athletics are provided for both girls and boys.  These activities are a valuable part 

of the total education process. This process concerns the growth of the total person as an 

individual ï spiritually, mentally, emotionally, physically and socially. 

 

Interscholastic athletics are designed to provide: 

 

1. A learning experience 

2. A positive base for Christian development 

3. An understanding of competition, emphasizing sportsmanship and teamwork 

4. An opportunity for all participants to develop and share knowledge and skills appropriate to 

their level. 

 

Competitive athletic programs are to be limited to grades 5 through 8. 

 

1. According to Archdiocesan policy, a physical exam is necessary every 2 years for anyone 

who wishes to be part of the competitive sports program. 

2. Students must complete and return to the office the Extra Curricular Athletic Permission 

and Release of Liability Form before they can practice or play in a game 

3. A user fee of $20.00 per sport or no more than $60.00 per family will be charged for 

participation in athletics.  If payment is a difficulty please inform the principal.  No child will 

be turned away. 

St. Maryôs Athletic Association abides by the sports regulations and philosophy set forth by Title 

IX, the Archdiocese of Milwaukee, the Kettle Moraine League and the West Bend League. 

 

Eligibility Requirements: 

 

To be eligible for all extra curricular and athletic activities, the following is expected of students: 

 

1. Scholastic: 

 

A. If a student does not maintain a C average or receives an F, the student will be ineligible 

for a minimum of one (1) game and at least two (2) weeks. The two-week suspension will 

be effective starting on the date the report card or progress report is issued. After a two-

week period, the student will be checked for improvement by the Athletic Director. If the 

student is an REP child, they shall bring documentation from the teacher showing 

improvement. If there is no improvement, a second suspension will occur. If after the 

third occurrence, with no improvement, the student will be dismissed from the athletic 

team for the season. The student will not be allowed at any further practices after 

dismissal from the team. 
 

B.  Ineligibility notification will be determined the Wednesday prior to the game that report 

cards or progress reports are issued.  The Athletic Director will contact ineligible player's 

parents by phone. A hard copy of the ineligibility will be sent home with the progress 

report or report card. Ineligible R.E.P. players will have a hard copy mailed home. 




